
Government of  India 
Ministry of Corporate Affairs 

New Delhi, dated the 8th August 2011 

OFFICE MEMORANDUM 

Subject : Notification of revised Recruitment Rules (RRs) for the post of Lower 
Division Clerk (LDC) 

The undersigned is directed t o  forward herewith a copy of  the revised RRs for 
LDC in the field offices of Ministry of Corporate Affairs, as notified i n  the Official 
Gazette on 28.7.2011. It shall be effective from the date of its publication in the 
Gazette that is 28-7-2011, replacing existing recruitment rules for LDC posts in 
MCA field offices. 

I 
2. It is clarified that posts mentioned in these revised RRs, shall be subject t o  all 
cadrelpost restructuring orders and abolitionlcreation orders as issued from 
time to time by competent authority. Copies of such orders dated 11-5-2011, 
dated 10-6-2011 and dated 15-7-2011 are re-circulated t o  all field offices for 
compliance and for submission of compliance reports within the t ime frame 
given in these orders. 

Enclosed : (i) Notification dated 28-7-2011 @ pp) 
(ii) Three mentioned post restructuring orders r q  

Under Secretary t o  the Government of lndia 
Telefax 23383507 

Email: raj.pandey@mca.gov.in 

1. All 6 Regional Directors, Ministry of Corporate Affairs. 
d E.Gov.Cell for placing it in Employees CornerIRecruitment Rules under the 
t i t le --- 'Revised RRs of LDC' 



Tf+@ uo 730 Wo-33004/99 REGD. NO. D. L . - 3 3 0  

e %he Gazette  o f  Jnd ia  
3-mmw L 

FXTRAORDINARY 
11-7WS 3-3P-WJX (i) 

PART lI--Section 343th-section (i) ~*~ 
PLTBLISHED BY AUTHORlTY 

Ti. 4201 m, m, & 28, 2 0 l l / m  6 ,  1933 

N a  4201 NEW DELHI, THURSDAY, JULY 28, 2OlllSRAVANA 6, 1933 

(a) M w d * ~ 1 M d + / : d m W m 3 m f $ $ l i F f $ i 9 1 ,  



4 THE GAZETTE OF INDIA : EXTRAORDINARY [PART 11-SEC. 3(i)] 

MINISTRY OF CORPORATE AFFAIRS 

NOTIFICATION 

New Delhi, the 25th July, 201 1 

GS.R 575(E).-In exercise of the powers conferred by the proviso to article 309 of the Constitution and in 
supersession of the Department of Company Affiirs, Offices of the Regional Directors, Registrars of Companies and 
Official Liquidator (Lower Division Clerk) Recruihpent done or omitted to be done before such supersession the President 
hereby makes the following rules regulating the method of recruitment tothe post of Lower Division Clerk in the Offices of 
Regional Directors, Registrar of Companies and Official Liquidators in the Ministry of Corporate Affairs, namely :- 

1. Sbort title and commencement.--(I) These rules may be called the Ministry of Corporate Affairs, field offices 
(Lower Division Clerk) Recruitment Rules, 201 1. 

(2) They shall come into force on the date of their publication in the Official Gazette. 

2. Number of posts, classification and Pay Band and Grade Pay/Pay Scale.-The number of posts, its classification 
and Pay Band and Grade PayJPay Scale attached thereto shall be specified in columns (2) to (4) of the Schedule annexed to 
these rules. 

3. Method of recruitment, age limit and other qualifications, etc-The method of recruitment age limit, qualification 
and other matters relating to the said post shall be as specified in columns (5) to (14) of the said Schedule. 

(a) who has entered into or contracted a marriage with a person having a spouse living; or 

(b) who, having a spouse living, has contracted into or contracted a marriage with any person, 

shall be eligible for appointment to the said post : 

Provided thi4 the Central Government may, if satisfied, that such marriage is permissible under the personel law 
applicable to such person and the other pzrrty to the marriage and that there are other grounds for so doing, exempts any 
person from the opersition of this rule. 

5. Power to relax.-Where the Central Government is of the opinion that it is necessary or expedient so to do, it 
may, by order and for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any class 
or category of persons. 

6. Saving.-Nothing in these rules shall affect reservation, relaxation of age limit and other concession required to be 
provided for tJle Scheduled Castes, Scheduled Tribes, Ex-servicemen and other special category of persons in according with 
the orders i s h d  by the,Central Gowmment h m  time to time in this regard. 



SCHEDULE i 
I 

Pay Band 

Scale of 

Whether Whether 
selection benefit of 
post or con- added 
selection years of 
post admissible 

Service 
- under rule 
30 of the 
C C S 
(Pension) 
Rules. 
1972. 

Age limit for direct q 

4 
Pay Band 
1, in Band 
Pay of 
(Rs.5200- 
20200), + 
Grade 
Pay 
Rs.1900 

Non 
Selection 

6 
Not 
applicable 

7 
18 to 27 years 
(Relaxable for 
Government servants 
up to 40 years in 
accordance with the 
instructions or orders 
issued by the Central 
Government. 

Note 1: The Crucial 
date for determining 
the age limit shall be 
as fixed by the Staff 
Selection Commission. 
(Where recruitment is 
not through SSC 
crucial date for 
determining the age 
limit shall be the last 
date for receipt of 
applications.) 



No.:A-12011/26/2011-Ad.II 
Government of lndia 

Ministry of Corporate Affairs 

sth Floor, A-Wing, Shastri Bhavan 
New Delhi dated the May, 2011 

I 

OFFICE MEMORANDUM 

Subject: Restructuring of Group 'B'/'C' posts in  field offices of MCA- Reg. 

The undersigned is directed to refer to above subject and to  say that, in 
view of increased computerization, thrust towards e-governancele- 
administration, on-line filings, concept of paperless office and the changing 
needs of the Ministry, the competent authority has decided for the 
following : 

(a) To stop direct recruitment in all Group B/C posts of MCA field offices, 
except the posts of Company Prosecutors, Senior Technical Assistants, 
Junior Technica! Assistants and Official Language Posts. 

(b) Proportionate creation of posts at the higher levels so that the 
promotional avenues of existing staff become better than the present 
status. 

(c) A separate order regarding existing scheme of company paid staff will 
be issued, if required, as per the policy .notified by MCA in pursuance to  
Hon'ble SC orders. 

( ~ . ~ . ~ a n d e y )  
Under Secretary to the Govt. of lndia 

To 
All fie , attached, headquarter offices of MCA. P 
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N0.A 4201 1 /66/20 10-46.11 
Government of lndlu 

i! 
c Ministry of Compony Affa!rs 
3 

Shostri Bhawor~ 5 t h  F!v~r ' A  &I~I&;  
h ' e ~  De!h~ (he lCT I~ICC! ?!I! 

OFFICE MEMORNDUM 

SUBJECT: CtarMcatlon regarding regularlzcrtlon of Company Fald Stuff (CPS). 
as per the scheme d MCA in pursuance to Hocr'Me Supreme Court orders in , 
view of declslon ot restrwturlng d a l  ncld omces posts In Group 8 and C 

- - . .---..---.---------I-*-- - _---------___--I *------------ .- ---- 

Iri conlinuatl~n of th~s Mrnstry's orders (s) - (a) Nc A-4201 7; 18/77 -- A,? 11 

doled 27:l 1.1978, (h) No. A- 1201 1 / I  /99 A d  ;I dated 1 .:0.1999 lc j  b ~ o  A-  

4201 1 / ~ 9 ~ ~ 0 ~ - f i d . l l  doted 1.1 2.2008 and (dl No A 420; ! /60/2CORb.3 il dnlm 
1.5.XK)9 and thBfecenf order doted 1 1 S.201 1 for restrucfuring o t  C t r o o f ?  B ( X I  

' 

c?? 
s lhe fdlow~ng position on the subjecl above is re-itwntecl 

Thwe sholl be r3 regulariuation /abxxp:~on of orly c:ampar?k pad staff 
recruited offer 27.8-1999 and all such stoft chased out over ne.41 three- 
months. If needed. M C A  will provide e ~ k o  manpower to OLS 
4 

'here shall be f ~ o  abscxplion /reg~Ic~:izc~!~fl ot any c~rrtcxl:iy potd stuff 
I ~ I  C;roop B nosts [pleose see the clossificat~on of p o s t  alter 6" <:*<I a5 !he 
scheme was formulated only for Group C and O msb 

i i )  As far as of direct recru~tmcnl qcrotcl fo* crbstxalron of cC?rr.pa!jv 
pad staff 1s concerned, it will also be dispensed with. Cn abmf3110r; of Cf 

company paid stotf [recruited up to 27-8-lc:90) who are on t3e parel r.:f 
li~nsofpiton unaer wall. ; 

- I \  
[F! K. PanaevJ 

Undef Secrerary to tho Governn~enl cf Ir.=ira 
1elefa- 233H3513/ 

To. 
All Regional Direciors 



A-1 201 1/26/2OI 1-Ad.11 
(;ovcrntnc.nt o f  ln t l ia  

k l i n i s t r y  of Corpon i t c  Af fa i rs  

New I lelhi ,  dated lfith .luly. 201 1 

Off ice Mcmoraedum 

hithject : Abol i t ion o f  vacant IA1)<' posts, fal l ing under 1)H cluota, and 
c i l rmarked f o r  f i l l ing  through SSC 

1 1 1  ~~)llririt~ariorl 01' earlier OIL4 No. A-1 20 1 1;ZhIZO 1 1 -Ad.ll dared 1 1-5-10 1 1 a n d  
( )I1 Yo. !I--1201 I ih6120 10-Ad.11 dated 10-0-20 1 1, (copies enclosed) tlic i ~ r l d ~ ~ r  
\iLl~~c<I IS cli~.cc~ed to conveq tllc 1i)llouing clc.cision~ of the cornpcrcnt ai~rhorir) to 
< r l  l I < I  )s ;~rld ticid ollices, f o r  conlpliuncc : 

[ . I )  ILiscd or1 tile ilifo~maliorl givcli b~ r l l ~  K[) olticcs 1-uyardi11g salicr~oricd 
\rr~%r~:!lli. :iCri~al stl-cngth arltf \acilrlcics it1 I I)C' gr:ltic. rhc IIK-l)!) hrcah-up. tlic 
~~~lorrnatiorl ;~v:lilablc i n  Minislrj. rhc recrilllnlenr I-ulc\. r h ~  i r~~rri icrion~ ol' 'Ll('!l 
l~.;:,triling ahsorplion of'cc,~npnriq paid sraft: the competent author i ty  has dccidcd 
to abolish 78 DH quota vacant posts o f  I.DC (earmarked to be f i l led b y  SSC) 
snbjcct to  approva l  o f  M i 0  Finance f o r  mii tchiog creation :at higher Hi(' 
Icbcl3. I l ~ c  1.c.2ion M isc hrcak up 01' these 78 identilied posts t i~r  ,~holirion is g i ~ c n  
I ~ L > I O ~  . 

I x o  of I .I)C posts 
I9 

t 1 1  1s ~.eitc~.,~tc~I ~11;11, therc \hall be no Jiirri~cl. dircb~t rt'c~.uitnic~nt ~ r l  I I ) < '  gr~itlt. 
tlllo~~gli SSC' aficr thc a b o ~ c  dccision to abolish rhesc posts. Ail! sucli prrjpo\;ll\. 
I I '  U I I I  pending iritli SSC', may be \vithdl-aun i~iirnc.cliarcl~. 

( L lc.c.c>l.dirlgl>. ;A! KL)s arc i~~st~-uc.ted to ~lilt'lid ~lic'~r 'post hasd rosters for 
direct recrui tment  in 1,I)C1. dclefing the ; l bo~c  ~ i ~ ~ n t i o n c d  numt3cr 01'  iacanr 
~'o\!\ ~>oi~ir\ st:irting li.orn bc1oi.t. Aficr dcklc'tiorl, t11c I.C\ iscd L>R reel-ili[mc~it (posl 

Iu\c.rl 1 r.c~.stcr. shall contain onl! those lillcdl'irn-iillcd postsipoill~s \\ h i ~ l i   ill.^' L O  



8 

f 
I 

li licx1 i l y ~  C I  tl1~11. b) iibsorpt ior~ ol'cornparl p i id  h t a  f'l '  (('1's ) (upto 2 7 4 -  I Oc)O 1 or b) 
8 

[Il.orliolroti li-0111 lkttdcr grades of I.I)C'. I he s a t l o  of' I)K-LII' rc~ruitrn~tit (cithcr 
' 1 0 : i : C  or 85:  l0:5) ill  I .I )C' gratlc shall bc ctlterrd to thar crtcnt. I Iic said 1.31 io sh:tll 
ria( hc rc-ap~l icd on the sun i~ irig I ) I <  cl i~o~l  I . DC' posts. 

i For lilting up of sl~r\i \  ing IIK c1trot;l vac;~ncic's i n  LLX', c\ cn h> 
,117.01'111 io~i;rcgularis:ltiori o t' ('I'S, p r i o r  clearance i s  required to bc obtained 
fl-or11 Ministrv in each atid every rase, ti,r lwttcr super\ isiori OL cr I ~ C S ~ ~ L I ~ I L I ~ ~ I ~ ~  

4 )I ~ o \ I \  ill licld oltices. 

I ib I \ I  I Klls ~ r t .  also instructed to assess (711~1 ~ I V C  irifi)rni:itio~i ;1boi1t I IVM IliiiIl! 

r lur i ih~-r \  of' I I)(' posts arc rccluircd to t>c: rctairlcd irndcr ~~ro~iiotiori clirot:l tbr 
lll.o11\o(ii>11 ol'e\isting regular incunihcnts in tbcdcr yrndc\ :lnd ho~4 nun\ ot tl l i \  

LLilisgor?.ca~l also bc abolished. 'l'hc existirig r-t~cluir~eri~c~~t ot' f2cdes gr;ldc\ (ot' 
I I ' 1 11i:1j aI\o be justi lied \+ it11 tliis psopos: i l .  

(K  K l 'ur~dq,  ) 
Ij11dc.r Sc~.r'c~;lr.~ to thc ( ;o\ crnmcrit of' India 

clctii\ . 2.3387507 
t 

[:.blai I : rii-j . ~ ; I I ~ ~ c ? ( ( I  I I IC :L .~O\  . i n  

I . (~o\.( 'cll  --- Ii)ra pli~cii~g iri l;r~iplo~ccs (.'OIIIL.I, ( I~c-c)~.p~~~isi i~iorl  of' 




